2010 Federal 990 Organizer

Hendershot, Burkhardt, & Reed, CPAs
7525 Presidential Lane     Manassas, VA 20109

Phone: 703-361-1592 Fax: 703-361-0836

Email dave@hbrcpas.com

1. Does the organization have a website? (If so, please provide.)
2. Number of voting members of the governing body.

3. Number of independent voting members of the governing body?

4. Did the organization contemporaneously document the meetings held or written actions undertaken during the year by the governing body and by each committee with authority to act on behalf of the governing body? (Describe the process.)

5. Is a copy of the 990 provided to the governing body prior to being filed with the IRS?

6. Does the organization have a written conflict of interest policy?

7. Are the officers/directors/trustees required to disclose annually interests that could give rise to conflicts of interest? (Describe the process)

8. Does the organization have a written whistleblower policy?

9. Does the organization have a written document retention and destruction policy?

10. Please list the states where a copy of the 990 is filed.

11. How are the 990 and governing documents made available to members of the public? (Upon request/website, etc.)

12. The name and address of the person who possesses the books and records of the entity 
13. The number of volunteers in 2009 (estimate if necessary.)

14. Are the officers/directors the same as the 2009 tax return? (If there has been a change we need an updated list to include the officer’s name, title, average hours per week devoted to position, and the officer’s salary.)
15. Comparative profit & loss statement –not needed if an audit has been performed 

16. Comparative balance sheet for the calendar year 2010-not needed if an audit has been performed (Or fiscal year, if applicable.)

