2010 Federal 990 Organizer

Hendershot, Burkhardt, & Reed, CPAs
7525 Presidential Lane     Manassas, VA 20109

Phone: 703-361-1592 Fax: 703-361-0836

Email: dave@hbrcpas.com

CORPORATE ORGANIZER
In order for Hendershot, Burkhardt & Reed CPAs to complete your 2010 corporate tax return we have provided a list of documents that are needed.  

1. Comparative Profit and Loss Statement (2010 vs. 2009)
2. Comparative Balance Sheet (2010 vs. 2009)
3. Copy of previous year’s return (unless prepared by Hendershot, Burkhardt, & Reed CPA’s)

4. Depreciation Schedule (unless prepared by Hendershot, Burkhardt, & Reed CPA’s)
5. Fixed asset purchases during 2010 (amount paid, date purchased, and description)

6. Fixed assets sold/disposed during 2010 (amount received & date of sale).  The attached depreciation report will facilitate this task.  Indicate the sold/disposed data next to the asset on the depreciation report.
7. Copies of reconciled bank statements for the last month of the year.

8. Name, address, social security number of all the owners, and percentage owned (unless we have a copy of prior year return.)

If you have any questions, please let us know.

